
Year 11 exam assembly
 2025

Exam rules



Be ready

Finally, the time has come where you get to show everyone how hard you have  worked 
during your time at CSFG. The exams you will be taking  will influence what you do in the 
future and although it is our responsibility to  ensure these exams run smoothly for you, 
you also need to be as prepared as  possible and follow the expectations already set out 
in order for you to get the  results you deserve. 

There are a number of rules and regulations for exams that you must be aware  of (most 
of these are set by the Exam Boards, not by the School!) so please take  some time to 
look through this to ensure you are fully aware of the rules  and regulations, timings and 
arrangements made for you. 

If you do not abide by these rules, it is possible that you WILL be disqualified from  your 
exams, so please make sure you read the following information carefully. 

CHECK your year 11 Google classroom regularly. 
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CHECK - WEEKS BEFORE EXAMS BEGIN

IF THERE IS ANYTHING THAT YOU DO NOT 

UNDERSTAND, 

ASK YOUR SUBJECT TEACHER, YOUR FORM 
TUTOR  OR THE EXAMS OFFICER FOR HELP.
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EXAM CHECKLIST

                              

Aim to arrive at school AT 
LEAST 30 minutes prior to 
your exam  start time in 
the mornings. If you are 
late, report to reception as 
soon as you arrive.  If you 
are more than 30 mins 
late, you may not be 
permitted to take  the 
exam.  

When taking exams, 
bags and coats 
should be left in the 
dedicated  space as 
directed by the 
invigilators in exam 
rooms. 

You must not have a mobile 
phone or any electronic 
communication device in your 
possession. Mobiles are to be  
TURNED OFF and put in your 
bag. Wands are in use to 
check. If you are found with a 
phone or an electronic 
communication device on 
you, this could result in  
DISQUALIFICATION from your 
examination and your overall  
qualification(s). 
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EXAM CHECKLIST

● It is YOUR responsibility to bring ALL the necessary equipment to  every 
exam you sit (equipment will NOT be provided on the day).  You are not 
allowed to use correction liquid/fluid/tape. Do not use  highlighters in 
your answers, only for highlighting key text in the  questions if necessary. 

● You MUST NOT talk, attempt to communicate with, or disturb  other 
candidates once you have entered the examination room. If you have any 
questions, you should raise your hand once seated  and an invigilator will 
come to you as soon as they can. 

● No food (including chewing gum) is allowed in the exam hall. If you  have 
a special requirement, please see the Exams Officer before the exam.
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EXAM CHECKLIST

● Only clear water bottles are allowed in the exam hall - no labels on the 
bottle and no coloured liquids (unless its pre approved by the exams 
office).

● Please do not take your glasses case into the exam hall. It should be  left in 
your bag. 

● You will not be permitted to leave the exam room until the scheduled  
finish time of the exam. You will be advised when you are free to leave  by 
the invigilator. In some cases, you may have completed your exam but 
others around you doing a different tier may still be working and  you may 
be asked to wait until everybody has finished so that you do not disrupt 
those still working. Please be patient and DO NOT TALK until you have left 
the exam room and moved away from the immediate area.
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EXAM CHECKLIST

● Please ensure that you have gone to the toilet before the start of your  
exam. If you need to go to the toilet during an exam, you must put your 
hand up and wait. You will be escorted to the toilet either by an invigilator 
or another member of staff.  

● Check that you have been given the question paper you are  expecting to 
take (subject, tier, unit, date). If not, put your hand up straight away and 
wait for the invigilator. We cannot give you extra time if you realise half 
way through a paper that you are doing the  wrong one (or the wrong 
tier). 

● If you feel ill during the exam, please bring this to the attention of  the 
invigilator as soon as you can. 
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EXAM CHECKLIST

● No watches are allowed in the Exam Room.   
● You are not allowed to take notes, paper or calculator lids into the  Exam Room.  
● Please note: any writing on your body may be reported to the Exam Board as malpractice!

Calculators 
● Calculators may be used in an examination unless prohibited by the awarding body’s  

specification. 
● The instructions on the question paper will say whether calculators are not allowed  or if they are 

expected to be used in the examination. If the instructions do not  include either of these 
statements, calculators are treated as standard equipment and may be used by candidates. 

● Where the use of a calculator is allowed, candidates are responsible for making sure  that their 
calculators meet the awarding bodies’ regulations. 

● If you are unsure whether your calculator meets the criteria above, please check the calculator’s 
instruction manual. 

● If you are found to be using a calculator that breaches the  regulations, you may be disqualified 
from that exam and the overall qualification.
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THINGS YOU NEED TO KNOW 

CANDIDATE NUMBER 
● You will be allocated a Candidate Number that refers 

only to you. You can  find this on your timetable. 
● Your allocated desk will have a card giving your legal 

name and candidate number  for ease of reference. 
When completing the information on each exam paper,  
you MUST use only your legal names, not those you like 
to go by. 



THINGS YOU NEED TO KNOW 

TIMETABLES 

Please check your individual timetable very carefully. If there are ANY mistakes  (e.g. name, date of 
birth, exam entry/wrong tier, etc.) you MUST inform the  Exams Officer immediately. 

Mistakes that are not spotted at this stage could  mean that your document is incorrectly printed 
later.

Check each exam date  carefully and check to see if the exam is in the morning or the afternoon. If 
there is an exam on the list that you were not expecting to take (e.g. if you know  that you have 
already stopped or been withdrawn from a subject) you must tell  the Exams Officer or your subject 
teacher immediately. 

Some students will have exam clashes. 

Do not worry, come and see the Exams Officer who will tell you  which exam you will be sitting first. 
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Exam clash day - Tuesday 20th May 2025

● Bring a packed lunch and plenty of water
● Mobile phones will have to be handed to annexe 

office
● You will sit the English Literature 2 exam first then 

Computing then Sociology 
● You will supervised all day by invigilators



THINGS YOU NEED TO KNOW 

YOU ALONE ARE RESPONSIBLE FOR 
CHECKING YOUR  EXAM TIMETABLE.  

IF YOU LOSE IT, PLEASE ASK YOUR 
HOY FOR A  REPLACEMENT.
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THINGS YOU NEED TO KNOW 

ABSENCE FROM EXAMS 
You must attend all exams that are on your timetable. 
Misreading the  timetable will not be accepted as a satisfactory 
explanation for absence. 

You will be charged if you fail to attend an exam that has been 
paid for by the school. If you miss an exam through illness, you 
will not be charged if you have a valid doctor’s note.

Excellence, Resilience, Inclusion



THINGS YOU NEED TO KNOW 

BANNED ITEMS 

You must not bring any unauthorised material or equipment into the  
examinations room which might give you an unfair advantage such as 
notes,  books, calculator cases, mobile phones, iPods, watches, MP3 
players, pagers  and any other electronic device. 

You are strongly advised against bringing any of these items to school with  
you on exam days as CSFG cannot take responsibility if  they are lost or 
damaged. 
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THINGS YOU NEED TO KNOW 

If a mobile phone, pager or other electronic 
communication device is found on you during an 
exam, even if it is turned off, the device will be taken 
from you and a report made to the appropriate exam 
board. 

NO EXCEPTIONS WILL BE MADE.
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THINGS YOU NEED TO KNOW 
CHEATING 

If you are caught cheating in any way during an exam, you WILL be reported to  
the Exam Board. “Cheating” means doing anything that is against the rules as  
stated on the Notice to Candidates (included with this booklet). In severe 
cases,  you could be disqualified from taking any exams for UP TO 5 YEARS. 

CONDUCT IN THE EXAM ROOM 

You must be silent at all times. This includes when you enter and leave exam 
rooms.  If you need assistance, put your hand up clearly and wait for an 
invigilator to attend  to you. Once you have entered the exam room, you must 
be escorted at all times if  you need to leave (e.g. for a visit to the toilet). 
Standing up and leaving your desk or  exam room without permission may lead 
to a disqualification. Please do not write  on exams desks, it is regarded as 
vandalism and YOU WILL have to pay for any  damage. You will not be allowed 
to leave early, even if you have finished your work  as this disturbs those still 
working around you so use this time to double check your  work. 

THINGS YOU NEED TO KNOW 

AT THE END OF THE EXAM 

The Invigilators will collect your papers before you leave the room. ABSOLUTE 
SILENCE MUST BE MAINTAINED DURING THIS TIME. 

Question papers, answer booklets and additional paper MUST NOT be taken 
from  the exam room. You will be dismissed row by row to collect your bags 
and exit the  room in silence, please ensure you follow the invigilators 
instructions during this  time.  

REMEMBER: You are still under exam conditions until you leave the exam  
room. Please be clear of the immediate area outside before you start your  
conversation as students may still be working in the exam hall/ room. 
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THINGS YOU NEED TO KNOW 

All examinations will take place at the annexe, in formal examination conditions. 
Students should arrive at school as normal between 8.20 - 8.30am where they will be 
registered in forms and then immediately walk across to the annexe, where they will 
line up before the morning exams will start at 8.45am. 

Few exams will take place between 11-1pm. You must arrive at the annexe by 
10.50am.

The afternoon exams will begin at 1.55pm and students will need to line up by 1.45pm. 
Year 10 will be having early lunch at 1pm.

 Students must attend all of their examinations. 
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RESULTS 

Year 11 GCSE results will be 
released on 21/8/25 9am. Connaught 
Road entrance



Important:

● Attend all exams
● Comply with all exam regulations at all times
● Read your exam timetable carefully
● Check the year 11 Google classroom everyday


